






Lab Assistant I – Student Position
UCLA Environment, Health & Safety
 




Under the direction of the Biosafety Officer  in the Office of Environment, Health and Safety (EH&S), the Lab Assistant I will work with the Biosafety Team to maintain the administrative tasks, including: A) maintaining customer relations B) data entry C) filing  D) assist with writing procedures, and E) other administrative duties as assigned. 

Work Hours:	20 hour per week
Pay Rate: 	$10.30/hr.
Job Type: 	Casual-Restricted Student Position

Qualifications: General office experience. Excellent filing and data entry skills. Good interpersonal and communication skills. Must have the ability to set priorities, work independently and follow through on assignments. This is a great position for an undergrad with a microbiology background.


Information concerning UCLA’s Environment, Health & Safety Department may be found at our official website:   UCLA Environment Health & Safety

 
Application Instructions
Send cover letter and resume to Stacey Kraemer at skraemer@ehs.ucla.edu
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