
USAC Community Service Commission

405 Kerckhoff Hall, 308 Westwood Plaza, Los Angeles, CA 90024



CSC Committee Application 2014-2015
Applications are due Wednesday, May 14th, by 11:59pm. Applications will be accepted on a rolling basis and review as they are received; thus earlier submissions are strongly encouraged. 

Submit applications by sending a PDF file to cscasstcommish@gmail.com. Earlier submissions are encouraged. If you have questions, please email cscasstcommish@gmail.com.
General Information
Since 1965, USAC Community Service Commission (CSC) has focused its efforts towards creating social change, understanding the greater Los Angeles community, and promoting campus-wide service programming. CSC represents 23 student-run community service projects that work to tutor youths and adults, address the health needs of ethnic communities, combat poverty and homelessness, and reach out to incarcerated youth and neglected children. CSC projects strive to provide communities with the tools to empower themselves and challenge the structures and barriers that keep them from achieving their goals. The commission also aims to centralize the service efforts of the UCLA campus community through issues awareness, collaboration, Alternative Spring Break, and large-scale service programming.
General Expectations for Committee members
· Attend weekly staff meetings, office hours, and committee meetings

· Attend all trainings, staff retreats, and major programs

· Be accountable and keep other staff members updated
Programming – a list of our annual large-scale events including but not limited to: 
· Day of Service – a large-scale event in which hundreds of students visit various sites throughout LA to perform a variety of service activities (Mid Fall Quarter)

· Alternative Breaks – a week-long immersion trip in which volunteers work on service projects in specific communities (Spring Break)

· Nonprofit Networking Night – an event where Bruins network and seek advice from professionals in the nonprofit field (Winter Quarter)

· Project Bruin – a day in which youth from CSC’s service groups come to UCLA to participate in enrichment workshops (Spring Quarter)

· Issues Awareness Week – a week which outreaches to the general UCLA population to inform them about relevant social issues in the community (Spring Quarter)
· Facing Project Book and Release Event - A brand new project in development where CSC will be actively engaging our campus committee in tackling the issues of “Access to Higher Education” at UCLA. The Facing Project committee will be seeking out individuals with stories to share, recruiting writers, editing stories, and compiling the final book. The culmination event for Facing Project that will include the book release, Spoken Word, and monologues. (Spring Quarter)
Position Descriptions
1. Publicity Committee – The Publicity Committee, along with the Publicity Director, is responsible for publicizing programs, the commission as a whole, and our projects. 
The positions for Publicity Committee are:

· Designers – Designers will create graphics and publicity materials such as flyers, banners, Facebook images, posters, etc. Knowledge in Illustrator, InDesign, Photoshop, or other software is encouraged but not a requirement.

· Social Media Coordinator – The committee member will be responsible for updating and managing charge of all social media channels which include, but are not limited to: CSC’s website, Facebook page, blog, Instagram, and newsletter.  

· Outreach Coordinator – This committee member is in charge of distribution of publicity materials (flyers, table tents, banners), facilitating outreach to alternate publicity channels, and maintaining a relationship with Daily Bruin for coverage of CSC events. 

2. Internal Programming Committee – This committee, headed by the Internal Programs Director, is in charge of planning and executing CSC’s quarterly large-scale events which occur as follows: Day of Service, Nonprofit Networking Night, the Facing Project book release. 
3. External Programming Committee – This committee, headed by the External Programs Director, is focused on planning and execution of smaller-scale, advocacy/awareness programs in the Fall and Winter, and organizing Project Bruin in the Spring. This committee is also encouraged to outreach to service projects and other commissions for collaboration. 

4. Alternative Breaks Committee – Committee Members will work on the ASB program year-round along with the Alternative Spring Break Coordinator and External Programs Director
The positions for Alternative Breaks Committee are:
· Alternative Breaks Coordinator – The Alternative Break Coordinator oversees the progress of all the sites and facilitates communication between site leaders and the AB Director. The Coordinator does not lead an individual site. The Coordinator position is fluid and the individual is expected to provide support to the AB Director in whatever capacity is required. 

· Site Leaders – This year’s site leaders will be set up differently from last years. This year, each site will have two leaders: Primary Site Leader (PSL) and *Secondary Site Leader (SSL). Primary Site Leaders are each responsible for leading an individual trip and will handle all the logistical aspects of their site. Secondary Site Leaders will organize orientation agendas and, along with the PSL, aid in the selection of site participants and plan the trip. 

*Secondary Site Leaders will not be a part of CSC staff, and the Alternative Breaks Committee will release applications for these positions later in the school year. 
5. Facing Project Committee – Committee members will work on recruiting storytellers and working with the Facing Project Editor-in-Chief to create a publication demonstrating issues of “Access to Higher Education at UCLA” and working with the Internal Programming Committee to put on the culminating event during the Spring Quarter. 
The positions for Facing Project Committee are:

· Editors – The editors will be responsible for seeking out storytellers who wish to share their perspectives on the issue of “Access to Higher Education”. They will also be in charge of recruiting writers to interview the storytellers and transcribe their stories. Editors will edit submitted stories, work with the artistic coordinators to compile the final book, and provide any necessary support to the Editor-in-Chief. In preparation for the book release, editors will work with the Internal Programs Committee to facilitate the release of the final publication as well as organize the event. 

· Artistic Coordinators – The artistic coordinators will be working with editors to design each page and take pictures for each story. In addition, they will be responsible for managing and updating the relevant Facing Project website, blog, and Facebook. In preparation for the book release, the artistic coordinators will also be working alongside the Internal Programs Committee to organize logistics, publicity, and outreach. 

General Application Information

Name (First, Middle, Last): 
Email: 
Phone Number: 
Year in School, Major(s) and Minor(s): 
How did you hear about this opportunity?: 

Position Rankings

Please rank the positions you are applying for in order of preference. If you are applying for more than one CSC committee position, you must answer position-specific supplemental prompts for each position. 

First Choice: 

Second Choice (optional): 

Third Choice (optional):

Fourth Choice (optional):

General Prompts

Please answer each response thoughtfully in 300 words or less. If you are applying for Alternative Spring Break Committee or Coordinator position, please tailor your responses to those positions as much as possible.

1. What does community service mean to you? What experiences, if any, have you had that shaped your definition of service?
2. Why do you want to be a part of CSC? Based on your background, experiences, and/or qualities, what can you bring to the staff and to the Commission as a whole? 
3. Why are large-scale service programs/events important? What do you think is the purpose and goal of these programs?
Supplemental Prompts (Position-Specific)

Please fill out the appropriate responses below.

Publicity Committee
General Questions:
1. Why do you believe publicity is important in general and for CSC as a whole? What do you think should be our goal in publicizing our projects and programs?
2. Working for CSC publicity involves a lot of collaboration with others both in and out of the committee. Please describe times when you worked as part of a team or group. As a member of a team what are your strengths? Weaknesses? What do you think you can bring to the publicity committee that is unique?
Designers

1. What experience do you have with design? What design platforms (Photoshop, Illustrator, etc) are you proficient in currently? What types of things (logos, flyers, etc) do you have experience designing?
2. How do you handle criticism in your designs? How would you approach a situation where you worked hard on a design and were told to completely redo it?
3. Please attach a design sample and write a sentence describing what the design was used for after you made it. 
Social Media Coordinator
1. What experience do you have with social media and blogging platforms? Have you ever had to utilize them beyond just for personal use?
2. What do you think is the importance of using social media to publicize on the UCLA campus? How do you think CSC can improve the way that it uses its social media? 
3. Please attach any relevant social media or blogging posts that you have previously done. If you haven’t previously worked with social media (outside of a personal capacity), please attach a writing sample. 

Outreach Coordinator
1. What avenues (table tents, list servs, etc) do you think are available on campus for publicizing our projects and programs? What do you think is the best way that CSC can take advantage of these avenues? 

2. How would you improve CSC’s visibility on campus next year? What ideas do you have for expanding the current outreach of our programs, projects, and the commission as a whole?

Internal Programming Committee
1. If you have previous programming (event planning) experience, please elaborate on your experience and explain how that will help you contribute to the commission.
2. What do you believe is the greatest obstacle in planning a large-scale service event and what solutions would you propose to overcome it?
3.  Have you ever attended any of the events held by the IP Committee (Day of Service, NNN)? If so, what do you think is a strength and a weakness of one of these events?

External Programming Committee

1. If you have previous programming (event planning) experience, please elaborate on your experience and explain how that will help you contribute to the commission.
2. Have you ever attended any of the events held by the EP Committee (Issues Awareness Week, Homeboy Industries Tours, Skid Row field trips, Pet Advocacy Day, etc.)? If so, what do you think is a strength and a weakness of one of these events?
3. Are there any social issues you are particularly interested in bringing greater awareness to? What ideas do you propose the EP Committee could pursue in order to educate our campus community about the issue(s)?
Alternative Breaks Committee

Alternative Breaks Coordinator
1. Have you attended an Alternative Break with CSC before? If so, what was your biggest takeaway? If not, what experiences have you had with alternative break programs?
2.  Please describe what you think the purpose of CSC’s Alternative Spring Break program is. Additionally, please describe the strengths, weaknesses, and improvements needed to meet its purpose.
Primary Site Leader (PSL)
1. Have you attended an Alternative Break with CSC before? If so, what was your biggest takeaway? If not, what experiences have you had with alternative break programs?

2. This year, our sites (locations and descriptions listed on CSC’s Website, under Programs) featured a variety of topics that the committee felt should be explored during the week. Since you will be responsible for organizing and executing a site of your own, in a few words please describe a potential site you would be interested in leading (either based off a current site or something you wish to do). 

General Site Topic: e.g. Environmental, animal rights

Subtopic: Elaborate on your general site topic and issues that could be explored, and tell us what you would ideally like to do during your week. 

Potential City + Non-profit(s): Please list at least 2 different cities for potential Alternative Break sites and at least 1 non-profit you would like to visit in each city. 

Facing Project Committee
Editor

1. What experience do you have writing articles and/or conducting interviews? How will your help your writers effectively conduct interviews and seek out storytellers that will engage as much of the UCLA community as possible? 

2. What experience do you have in creating a publication? What skills do you have that you think make you qualified to be an editor?

3. Please submit a short writing sample that you feel accurately exemplifies your abilities. 

Artistic Coordinator
1. What experience do you have in design? Have you ever worked with layout of pages or publications? 

2. What experience do you have with social media and blogging platforms? Have you ever had to utilize them beyond just for personal use?

3. What do you think is the importance of using social media to publicize on the UCLA campus? How do you think CSC can use social media, blogs and its website to showcase stories and reinforce the impact of the Facing Project? 


4. Please attach design and social media samples that you have completed in the past. If you do not have experience with social media, please attach a writing sample. 

Applicants Availability and Addendum

1. What other time commitments will you have next year and what positions do you expect to hold? Please include jobs, family obligations, roles in other student groups, etc. 

2. Please list the dates and times during Week 7 (Thursday-Friday, 9am-9pm) and Week 8 (Monday-Wednesday, 9am-9pm) that you are available for an interview.


3. What are your summer plans? Will you be around UCLA? If not, will you be available via phone for conference calls? Will you be able to fulfill your responsibilities in the summer (including planning for general retreat)?

Addendum

Feel free to include any other information you would like to include that you have not been able to include in the rest of the application, or state any specific conflicts that you have that may affect the fulfillment of this positions.

Applicant Agreement

Applicant Eligibility Requirements:

1. Be a registered UCLA student for at least one year

2. Available on Wednesday evenings to attend Executive Board, staff and general, meetings

3. Capable of responding to messages (email or phone) within 48 hours

The applicant must also be willing to make him or herself available for other meetings, or if exec, staff or general meeting times change. 

Statement of Verification and Consent 

By submitting this application, you are indicating that:

1. I have read and understand the applicant eligibility requirements and that I am eligible to apply for the position I have indicated. I have or will inform the current Executive Board, immediately, of any conflicts that may arise that may affect my eligibility or my ability to fulfill the responsibilities of the position I am applying for.

2. I am applying for this position out of my own genuine will.

3. I have read and understand the responsibilities for the position I am applying for. If selected, I agree to carry out those responsibilities accordingly.

4. I verify that all information I have entered in this application is honest and accurate.


